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Introduction 
 

1 Purpose  
 
The purpose of this document is to provide a simple óhow-toô overview of the most commonly 
used functionalities in the ST. KITTS AND NEVIS FATCA System with respect to financial 
institutions meeting their FATCA reporting requirements. This document is not intended to 
provide business or policy/regulatory guidance to financial institutions; it includes instructional 
guidance on the use of the system.  
 

2 Scope 
 
The scope of this document is based on United States (US) FATCA.  
 
The óPortal Functionalô guidance in this document is not intended to cover the full range of 
screens and functionalities within the ST. KITTS AND NEVIS FATCA System, but it will provide a 
high-level overview of the most commonly used functions that financial institutions should expect 
to use as part of their normal enrolment and FATCA submission procedures.  
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Portal Functional Guidance 
 

1 Enrolment form  
 
In order to enrol with the ST. KITTS AND NEVIS Competent Authority to submit information under 
US FATCA, financial institutions must complete the ST. KITTS AND NEVIS FATCA System 
Enrolment Form.  
 
Important note: To proceed with enrolment, you must have the following: 

¶ Global Intermediary Number (GINN) 

¶ Passport Data Page 

¶ Authorization Letter 

 

1.1 Accessing the ST. KITTS AND NEVIS FATCA System Enrolment Form 

  
1. Select the FATCA Tab on the St. Kitts and Nevis Inland Revenue website at 

www.sknird.com and select FATCA Enrolment. 
 
2. You will be presented with a security code similar to the one shown in the image below.  

 
 

 
 
 

3. Enter the characters displayed in the image and select ñNextò. 
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1.2 Completing the ST. KITTS AND NEVIS FATCA System Enrolment Form 
  
You will be presented with the ST. KITTS AND NEVIS US FATCA Institution & Primary User 
Enrolment page (shown in the images below)  
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1. Complete the formôs input fields as applicable for your financial institution (all mandatory 
fields are marked with a red asterisk *)  
 
Important note: The Registered Office Address must be within St. Kitts and Nevis. 
Failure to provide a ST. KITTS AND NEVIS address will result in your enrolment being 
declined. However, where a Sponsoring Entity is enroling on the ST. KITTS AND 
NEVIS FATCA System, a non-ST. KITTS AND NEVIS address is acceptable, where the 
Sponsoring Entity is located outside of the Federation.  
 

2. Upload a scan of your passport data page using the Browse button (must be in PDF or 
JPEG format) 

 
3. Upload a signed letter by Upper Level Management using the Browse button (this 

specifies that you are the responsible person for US FATCA compliance) (must be in 
PDF or JPEG format no greater than 20MB)  

 
4. When the documents have been uploaded, select the Submit button.  
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2 Logging in and updating your user details 
 

2.1 Logging in to the St. Kitts and Nevis FATCA Portal 

  
After your enrolment form has been reviewed and approved (if there are no issues that require 
correction), your financial institution and Primary User account will be created on the ST. KITTS 
AND NEVIS FATCA System.  
 
You will receive a system-generated email titled ñST. KITTS AND NEVIS FATCA System Account 
Activationò containing your username (to the Primary User Email Address entered on the 
enrolment form) and temporary password, as well as a link to the system.  
 
Important note: If your enrolment information is not deemed complete and accurate, you will 
receive a ñST. KITTS AND NEVIS US FATCA: Enrolment Unsuccessfulò email, which will include 
the reason your enrolment was declined. You will need to access the enrolment form again and 
complete it with corrected information and/or documents. 
  

1. Accessing the link found in your Account Activation email will direct you to the ST. KITTS 
AND NEVIS FATCA Portal login page, as shown in the image below.  
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2. Enter your email address and temporary password and select the Login button. Upon 
first login to the system, you will be asked to change your password as shown in the 
image below. Passwords must be a minimum of 8 characters, 1 upper case, 1 number 
and 1 special symbol. 
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2.2 Updating your user details 
  
At any time you can update your user details, (name, email address, and phone number) by 
navigating to My Details > View/Edit My Details.   
 
You are also able to change your password by navigating to My Details > Update My Password 
using the menus at the top of the page.  
 
Important note: Changing your email address will change the email address you use to log in to 
the system as well as the email address to which system-generated emails are sent. 
 
 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


